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Most people use
Claude like Google

@ They type a question, get an
answer, and call it a day

© That's not mastery, that's laziness

¥ Claude

Fhe-Al for problem solvers

Make while you sleep

| UNLOCK ALL Al TUTORIALS AT iz EAW:antare : TV B0~



https://upgrade.thecentral.ai/
https://upgrade.thecentral.ai/
https://upgrade.thecentral.ai/
https://upgrade.thecentral.ai/
https://upgrade.thecentral.ai/
https://upgrade.thecentral.ai/
https://cntral.ai/tutorials
https://upgrade.thecentral.ai/
https://upgrade.thecentral.ai/
https://upgrade.thecentral.ai/
https://upgrade.thecentral.ai/

), [ CENTRAL Ultimate Guide to Master Claude in One Week

- Getthe
| Right App

Most people use the web browser, that's mistake #1

Go to claude.com/download, get the desktop app (Mac
or Windows only)

Why? Cowork mode doesn't work on the web,
no app = no Cowork

Pro account: $20/month or $17/month if you pay yearly

Meet Claude ~ Platform ~  Solutions ~  Pricing v Resources ~  Login Coi

Download Claude

Chat, Claude Cowork, and Claude Code, all in one place.

23 Download for Windows 2% Windows (armé4)
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- Usethe
| right mode

Four modes, only one matters

@© Chat-For quick questions. Nothing serious, ignore this
© Cowork - Deep work with real files, USE THIS

© Projects— Teamwork and repeating tasks

@ Code-Developers only, skip it

/[ cenTRAL

Claude Models

, Projects

______

-
- .
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- Build a simple
| folder system

© Create one parent folder called "Claude-Cowork."

@ Inside it, make four subfolders:

e About Me: Who you are + writing rules

e Projects: One folder per active project
Templates: Your best past work

Claude Outputs: Where Claude saves everything

Folder Purpose

About Me Who you are + writing rules

Projects One folder per active project

Templates Your best past work

Claude Qutputs Where Claude saves everything
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- Write twofiles
| that do everything

@ File 1: about-me.md

e WWho you are

e What you do

e Your current priorities

e \What matters right now

© File 2: never-say.md

e Words Claude is forbidden to use

e Examples: "delve," "boundaries," "it's worth noting"

File 1: about-me.md

« Who you are
+« What you do
« Your current priorities

« What matters right now
File 2: never-say.md

« Words Claude is forbidden to use

« Examples: "delve,” "boundaries," "it's worth noting”

One good file beats 50 random uploads. Don't dump everything. Be intentional.
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~ Stopty Ing
prompts

O Use one master template instead. Load your
context once, use it forever

[ Your template reads your ABOUT ME file before every task J

On Mac: set up a text shortcut, type /prompt
and it expands automatically

© Name files clearly: project_sent_v1.docx

@ Only write to Claude Outputs folder, everything
else is read-only
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Let Claude ask
| the questions

O Flip the script, stop typing paragraphs, start
clicking

e Multi-select descriptions — choose options instead of
writing

e Drag and drop to rank — put what matters first

e You click for one minute. Claude plans. You approve. It

executes.

"We're getting off track... Generate an AskUserQuest..." -
This is good Al teamwork.
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Install onhe
plugm only

@ Pick a sidebar plugin that matches your daily work

4 N
Your role Start with this

Marketing /marketing:draft-content

Data /data:explore

Legal Contract review sidebar

Start with one, master it first, add more later, don't
overwhelm yourself
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| Connect Claude
to your tools

@ Settings > Connectors - Browse - Add

e Connectors = Claude works inside your apps
e Plugins = you do the work, Claude helps

& skills Q Search connectors...
§ Connectors
- Anthropic & Partners Filter by v Sort by
£%  Plugins
Attention new =+ @ Upwork New < interactive +
Search, analyze, and act on client conversations Hire talent with confidence
W Nimble new -+ Ontra new -+
Real-time web search & extraction for Al agents Query your Ontra data directly from any Al tool
@ DataHub new + E«] Paytm for Business new -+
Connect Al agents to enterprise data & context Make Claude your Paytm Payments assistant
> CargoAi New + A\ Adobe Workfront new +
Instant air cargo rates, quotes & tracking Manage planning, projects, tasks, and approvals

Claude can work together with your tool stack
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Share Claude
| with your team

@ Stop keeping Claude to yourself, multiply the value

e Create a shared Project
e Set global instructions everyone benefits from
e Add a brief + drafts + references folder per project

(c Upgrade (&

Claude QO Free plan

+ MNewchat
O} Chats

S Projects

& Artifacts

(=3 Customize

% Good morning, Mark

3= Cowork

<[> Code
\ e Snnnet 4 A | ow O wlile /

O One good project turns Claude from a
personal tool into a team asset
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~ Let Claude work
- While you sleep

Use the /schedule plugin to set repeating Cowork
tasks

Write your full prompt once, Claude runs it before
you wake up

Cowork runs without you, you wake up to a
finished briefing doc

< Plugins (1] Sales
Local Plugins @ -+ Added by Last updated
& Sales < Plugins 0  Commands a + draft-outreach

Commands Sales » Anthropic » Tryinchat

; Local Plugins + | iew
Skills 22 vgins © PP : Helo the sales rep craft personalized outreach meg
Agents sal . .
# et < Plugins 1 skills a + call-follow-up
Connectors Commands
> T2 ae-account-notes
£ Marketing skills Local Plugins © +
B call-follow-up Drafts follow—up emails and a

£% Employees al Agents & sales extracting unanswered qu?

A1 werd

That's it: Claude works, you sleep
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The Claude Bundle

FROM BEGINNER TO PRO

_— Beginner SEE ALL >>>

Y Ficentra]
Mastering the Art
g&t‘.g%uide Seﬁ.',?,“deo...de How to Write The  |OfPrompt Wriths
e Perfect Prompts

(Make Claude 10x Smarter)

A Free Download

Intermediate

The ULTIMATE R <
Claude Prompt i Prompts For
Framework The ULTIMATE Clauds GhOSthItlng

prompt Framework

ﬁ._ ﬁ Free Download

Featuros Pros B Howwosetup | Chu
CIaude Features '

Pros Never Skip
W Free Download : | j Free Download
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You've got the process
Now put them to work

Don't wait for inspiration

© Open Claude
@ Try the process
@ Get your best results

Unlock all our tutorials here

VISIT CNTRAL.AI/EBOOKS
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